ADRIANA L. CASTILLO
Morristown, NJ 07960 • acastillo@rutgers.edu • 732-XXX-6500
EDUCATION 
Rutgers University, New Brunswick, NJ 
Master’s in Education (M.Ed.) in Elementary Education, Graduate School of Education, May 20XX | GPA: 3.86 
Bachelor of Arts (B.A.) in English, School of Arts & Sciences, May 20XX | GPA: 3.42 
CERTIFICATIONS 
Certificate of Eligibility with Advanced Standing, Elementary Education, July 20XX 
TEACHING EXPERIENCE 
Livingston School, New Brunswick, NJ 
Teaching Intern, Third Grade | 						       September 20XX – Present 
	• Teach all subjects to a class of 25 diverse students. 
• Develop lesson plans and instructional programs to address individual and group learning needs. 	
• Utilize a whole language approach in reading groups to strengthen literacy skills, leading to an increased percentage of high scoring students in my class. 
• Implement hands-on manipulatives and interactive activities to enhance math instruction. 
Douglass School, Somerset, NJ 
Teaching Practicum, Second Grade / Sixth Grade | 				    January – May 20XX 
• Assisted and observed teachers in second- and sixth-grade classrooms. 
• Integrated computer and internet technology into classroom lessons and activities. 
• Built strong professional relationships with parents, teachers, and community members. 
RELATED EXPERIENCE 
Camp We Love Kids, Edison, NJ 
Camp Counselor | 								 Summers 20XX–20XX 
• Facilitated engaging recreational, social, and educational activities for campers ages 7–12. 
• Supervised and ensured the safety of groups of 30+ campers. 
• Designed a weekly newsletter to communicate camper activities and updates to parents. 
• Participated in leadership development and staff training programs. 
SKILLS 
Technology: Microsoft Word, PowerPoint, Excel, Smart Board, EndNote, Electronic Gradebook, ELMO
United Streaming Language: Fluent in Spanish (oral and written) 
LEADERSHIP & ACTIVITIES 
Peer Counselor, Graduate School of Education                                               September 20XX – Present 
• Selected by the dean as one of ten graduate students to serve as a peer academic counselor. 
• Assisted fellow graduate students with course registration and program requirements. 
• Connected peers with academic tutoring and support resources.




NATALIE ORTEGA
Los Angeles, CA 90006 | (562) 449-0312 | natalie.ortega15@gmail.com | linkedin.com/in/natalieortega
EDUCATION  
Rutgers University, New Brunswick, NJ  
Bachelor of Arts (B.A.) in Politics and Latin American Studies, Expected 20XX 
Thesis: The New Borderlands: A Modern Reading of Gloria Anzaldúa's Influence on Latinx Activism  
EXPERIENCE  
McCarter & English, LLP | Litigation Paralegal  
Newark, NJ | May 20XX – September 20XX  
• Conducted comprehensive legal research, pre-claim investigations, and case assessments to support litigation strategy, contributing to stronger case positioning and informed decision-making.  
• Drafted pleadings, motions, and legal correspondence while maintaining accuracy and confidentiality.  
• Managed high-volume case files, maintained litigation calendars, and tracked deadlines for hearings, filings, and discovery, ensuring timely case progression and preventing missed deadlines.  
• Collaborated with attorneys, clients, and external stakeholders to support legal operations and case management.  

Karen Bass Mayoral Campaign | Campaign Intern  
Los Angeles, CA | November 20XX – December 20XX  
• Conducted community outreach and stakeholder engagement efforts to promote campaign initiatives and increase voter participation.  
• Organized rallies, volunteer activities, and public events to strengthen community engagement.  
• Collected and evaluated community feedback to inform outreach strategies and campaign programming.  

Jorge D. Mendoza Charter Academy | Debate Coach  
Los Angeles, CA | June 20XX – Present  
• Mentor elementary and middle school students in public speaking, critical thinking, and civic engagement.  
• Designed and implemented virtual programming during the COVID-19 pandemic to maintain student participation and learning outcomes.  
• Evaluated student performance and adapted instructional approaches to improve program electiveness.  

Camp Acadia | Camp Counselor  
Cutler, ME | Summer 20XX  
• Facilitated educational and recreational programming for youth with diverse learning and behavioral need in a residential camp setting, promoting teamwork, leadership, and problem-solving  
• Earned CPR certification and completed behavioral health training.  

COMMUNITY ENGAGEMENT & VOLUNTEER ACTIVITIES  
• Organized voter outreach and volunteer engagement reports supporting civic participation initiatives.  
• Collaborated with diverse stakeholders to promote inclusive programming and community involvement.  
• Assisted with event planning and participant engagement activities across campus and local communities.  

SKILLS  
Community Engagement: Stakeholder Engagement, Community Organizing, Volunteer Coordination, Public Outreach 
Program Management: Program Evaluation, Event Planning, Project Coordination, Budget Management 
Research & Communication: Policy Research, Writing, Public Speaking, Constituent Relations, Data Collection Technical: Microsoft Office Suite, Google Workspace, Virtual Collaboration Platforms  
Languages: English and Spanish (Professional Working Proficiency) 

HENRY SCARLET
New Brunswick, NJ 08901 | 732-123-1234 | henry.scarlet25@scarletmail.rutgers.edu

EDUCATION  
Rutgers University, New Brunswick, NJ  
Bachelor of Arts (B.A.), Political Science, Minor: Latino and Caribbean Studies, Expected May 20XX Magna Cum Laude | GPA: 3.8  
Study Abroad: University of Valencia, Spain, Spring 20XX 
Honors: Dean's List (All Semesters), Rutgers Honors Program  
PROFESSIONAL EXPERIENCE  
Security Guard  
Commercial Development Corporation (CDC), Edison, NJ | Nov 20XX – Present  
• Secure a high-traffic manufacturing facility by monitoring access control for employees, visitors, and contractors,  ensuring 100% compliance with strict safety protocols and preventing unauthorized entry.  
• Investigate incidents and document daily activities, safety concerns, and security violations.  
• Respond to alarms, disturbances, and emergency situations in accordance with company procedures.  
• Coordinate with law enforcement and emergency personnel when necessary.  
• Maintain a safe and secure environment through effective observation and communication.  

Immigration Services Intern  
U.S. Immigration and Customs Enforcement (ICE), Newark, NJ | Summer 20XX  
• Reviewed immigration applications, visas, passports, and supporting documentation.  
• Assisted with eligibility determinations and compliance reviews.  
• Interpreted and explained immigration laws, regulations, and procedures to diverse stakeholders.  
• Assisted with documentation, records management, and case-related administrative processes.  
• Conducted research and gathered information to support enforcement and compliance activities.  

ADDITIONAL EXPERIENCE  
Volunteer Service Program  
New Brunswick Police Department, New Brunswick, NJ | Jun 20XX – Apr 20XX  
• Assisted with investigations involving suspected criminal activity.  
• Conducted crime mapping and data analysis to support departmental initiatives.  
• Maintained professionalism and confidentiality while handling sensitive information and records.  
Office Assistant  
United Reformed Church, Somerset, NJ | Sept 20XX – Oct 20XX  
• Provided administrative and database management support for church operations.  
• Developed and maintained Excel tracking systems and organizational records.  
• Generated reports and correspondence using the Automated Church System (ACS).  
• Coordinated communications and trained 25 volunteers supporting weekly publications and outreach efforts.  
• Assisted with website updates and digital communications.  

SKILLS  
Languages: English (Native), Spanish (Fluent, Writing and Speaking)  
Software: Microsoft Word, Excel, PowerPoint, Outlook, Google Suite, Database Management Systems  
Technical: Windows and macOS Operating Systems, Data Entry, Records Management, Report Writing


